BEMIDJI TOWNSHIP


148 Carr Lake Road SE


Bemidji, MN  56601


POLICY/AGREEMENT FOR TOWN HALL USE


Available for Occasional Use ONLY





Contact the township clerk (Lanee Paulson  467-3401) to schedule the use of the Town Hall at least one month in advance of use.





The following policy must be followed by all groups who use the Town Hall:


1.  ALL garbage MUST be removed from the premises.


2.  All lights must be turned off in the building including outside lights.


3.  Both the front door and west door must be locked.


4.  Doors to both washrooms must be closed.


5.  The toilets in both of the washrooms must be flushed.


6.  Check to see that the pump is not running when you leave.


7.  Put the tables and chairs back in their proper place.


8.  The floor must be swept, plus mopped if necessary.


9.  Heater must be turned down to 1.





Rental of the hall constitutes Renter’s acceptance of the terms and conditions of this policy.  The Renter assumes full responsibility for any damage caused in connection with the event and for the actions of those who attend the event.


Furthermore, the following policies must be followed by all Renter’s of the Town Hall:


1.  NO ONE is allowed in the township office.


2.  NO long distance phone calls shall be made on the town hall phone.


3.  Children must be supervised.


4.  A Renter may not sublet the Hall or transfer rental privileges.


5.  Guests may not park on the lawn or in anyway cause damage to the grounds.


6.  Absolutely no alcoholic beverage will be sold or served on the premises.


7.  Smoking is PROHIBITED on town hall property.


8.  Gambling is PROHIBITED.





Cancellation policy:  Approved rental requests may be cancelled as provided in this section.  


By Bemidji Township:  The Town may cancel any approved rental request if the Renter fails to comply with any conditions/policies/rules/regulations imposed by Bemidji Township as noted on page 1 of the Rental Agreement.  Application fees will be refunded.


By Renter:  A Renter may cancel a rental request up to 48 hours before the event and the application fees will be refunded.  A Renter canceling a rental request within 48 hours of the event forfeits all rental fees paid Bemidji Township, but the Township will return the damage deposit.  Special hardship exception/consideration may be made by the Town Board.





I understand the above policy agreement and my group and I will abide by all the rules and regulations.





_____________________________________       ________________________


Signature						Phone Number





Policy updated on March 21, 2012                             	Lanee Paulson, Bemidji Township Clerk





BEMIDJI TOWN HALL RENTAL AGREEMENT





Usage fee:  $25.00 deposit and rental fee are required in advance (by separate checks) with deposit to be returned when the premises is approved after use. 





A fee of $50.00 will be charged to any group who does not abide by these rules and the use of the facility will be suspended to the group.





	


RENTAL FEES:


	RESIDENT:		Non-profit	$25.00 per meeting


					Profit		$50.00 per meeting


	NON-RESIDENT: 	Non-profit	$50.00 per meeting


					Profit		$90.00 per meeting


	GOVERNMENTAL GROUPS:	$50.00 per meeting





NO MEETING ROOM CHARGE FOR:  Government meeting where a Bemidji Township Supervisor is involved in the meeting and representing Bemidji Township.





NAME/GROUP: ______________________________________ PHONE: __________________





ADDRESS: ____________________________________________________________________





CONTACT:  ___________________________________________________________________





RENTAL DATE(S): ____________________________________  TIME:  ___________________





RENTAL DATE(S): ____________________________________  TIME:  ___________________





Assumption of Responsibility:  The Renter assumes full responsibility for the appropriate conduct of all the group members and guests at the hall during rental hours.  The Renter also assumes full responsibility for any loss, breakage, or damage caused to the hall, the hall contents, or to the grounds.  Bemidji Township is not liable for any loss, damage, injury, or illness suffered during the use of the hall by the renter or the guests.  Bemidji Township is not responsible for any items that are left at the hall by the Renter or the guests.





Indemnification:  The Renter agrees to defend, indemnify, and hold harmless Bemidji Township, its officers, agents and employees against any and all liability, loss, costs, damages, expenses, claims or actions, including attorney fees which Bemidji Township, its officers, agents or employees may hereafter sustain, incur, or be required to pay, arising out of or by reason of any act or omission of the Renter or guests.








Signature:  __________________________________________  Date:  ____________________


